Overview

The Manage Fees action allows you to easily create Fee Packages (Schedules) without having to

complete a form.

These Fee Packages include both Flat Dollar Amounts and Tiered Percentages with the ability to
exclude specific assets from the fee package. The Fee Packages can be used on a single account or

fee group, or can be assigned to multiple accounts and fee groups.

This action can be accessed through the Business tab in Advisor Center.

Investments ~  Strategies~  Actvity ~  Knowledge Center ~

Business Summaries

AUM
(Assets Under Management)

» AUM Rolling 13 Months.

» Market Vaiue by Account

» Market Value by Asset

» Market Value by Asset Class
» Market Vaiue by Cllent

» Market Value by Househeld

» Market Value by Meneger

» Market Vaive by Producer

» Market Value by Product Type

» Market Value by Stretegy

CAA

(Cash Access Accounts)

Fee Revenue

IRA Compliance
» Beneficiaries.
» Contributions

» RMDs

Net Flows

Actions
» Open New Account
» Manage Integrations
» Create New Proposs
Forms
» Download Application Kit
» Manage Forms

2.Maload Forme

Fees
» Menage Fees
 Wanage Tee Groups

» Downioad Documents & Data

» Manage Households

» Manage Statement

Fee Details

The Fee Details screen allows you to select the basic characteristics of your fee package.
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If selecting Flat Charge, you’ll be prompted to enter the flat
yearly dollar amount in the Flat Amount field that appears. The
Rate Type field will automatically default to Flat Amount, and you
can select Next to proceed. You can now skip ahead to page 3 of
this guide.
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Whether your fee package is a Flat Amount or a Tiered Percentage, the next screen will provide
you with the option of excluding specific assets from the fee computation.

If you have questions, please contact the SEI Service Team at 800-734-1003 2
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The Qualifier Type field will default to Exclude and the Qualifier field will default to Asset, as
these are the only selections currently available. The Select field allows you to choose how you’d

like to search for your asset from a drop down menu. The Select Asset field is where you’ll enter
your search criteria.
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You can repeat these steps to exclude multiple assets. If you don’t want to exclude any assets,
you can skip these steps and select Next.

If you have questions, please contact the SEI Service Team at 800-734-1003



Verify Changes

The Verify Changes page will provide a summary of the details of the Fee Package you’re about to
create. Verify that all information is correct before proceeding.

Please take note of the Fee Name, as this is how you’ll identify the package when assigning it to
accounts or fee groups.

If everything is correct, select Submit Fee Modification.
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Once submitted, you’ll receive a Confirmation page that includes the Activity ID, as well as the
option to print the details of the transaction.

You can assign the new fee package to accounts or fee groups by using the Assign Fees action. For
more information on the Assign Fees action, click HERE.

If you have questions, please contact the SEI Service Team at 800-734-1003 4


https://advisorbriefcase.seic.com/system/files/Assign%20Fees_0.pdf

