
DESCRIPTIONS

GET STARTED
Access the grant recommendation 
screen through the quick link or main 
navigation.

account who will be recognized as 
Select the listed grant advisor for the

the individual recommending the
grant.

SELECT GRANT RECIPIENT 
Choose from your favorite charities, 
manually enter the information or 
search GuideStar when selecting 
your grant recipient.

ENTER THE GRANT AMOUNT
Be sure you meet the minimum 
indicated to the right of the box. 

GRANT TIMING
Process your grant immediately, on a 
future date or create a recurring 
grant schedule.

RECOGNITION 
DFX allows you to choose how you 
are recognized for your grant. Issue it 
in the name of your fund, the primary 
donors or a special recognition in 
honor of someone. Grants also can 
be issued anonymously.
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GRANT PURPOSE
Would you like the funds to be 
restricted to a specific purpose? 
You can do so by entering it here. 

ACKNOWLEDGEMENT & NEXT 
Read and acknowledge the terms 
for the grant. Clicking Next confirms 
your recommendation is complete 
and ready to be processed.

PROCESS STATUS
If your grant recommendation 
processes successfully and clears 
approvals, you will see a green bar 
indicating it is ready to submit. 

QUICK EDITS
Edit the amount of your grant, grant 
recipient, the timing, recognition 
and purpose by clicking the pencil 
icon.

ADD ANOTHER GRANT 
Choosing the Add Another Grant 
button allows you to recommend 
additional grants in one transaction.

SUBMIT
When ready, submit all grants for 
processing. 

SUCCESS
After grants are submitted, a third 
and final screen confirms they are 
submitted and in process. 

The status bar reflects the total 
number of grants currently 
submitted for processing. This 
number includes all grants 
submitted to date that are not yet 
processed. 
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